Target Role: Operations & HR Manager
Elena M. Rodriguez 15 Willow Gardens Edinburgh, United Kingdom Phone: +44 7900 112233 Email: e.rodriguez.ops@email.com LinkedIn: linkedin.com/in/elenarodriguez
Date: 19 January 2026
Hiring Manager Human Resources & Operations Green Tech Manufacturing Glasgow, United Kingdom
Dear Hiring Manager,
I am writing to formally express my interest in the Operations and HR Manager position at Green Tech Manufacturing, as advertised. With a strong background in personnel management, operational workflow optimization, and organizational development, I bring a results-driven approach, a high level of leadership, and a proven ability to enhance team productivity within regulated environments.
Over the course of my professional career, I have developed extensive experience in recruitment strategy, employee relations, policy development, and departmental budgeting. I have led initiatives that required close collaboration with senior leadership, legal counsel, and frontline staff, ensuring that all operational activities were met in line with employment law and company governance standards.
In my previous roles, I was responsible for overseeing full-cycle recruitment, implementing performance management systems, mediating workplace conflicts, and streamlining administrative processes to reduce overhead costs. I am particularly skilled at fostering a positive corporate culture while maintaining a firm focus on accountability and strategic service delivery.
I am highly organized, empathetic, and committed to maintaining high standards of professional ethics and operational excellence. I work effectively both as a strategic leader and a collaborative team member, and I adapt quickly to organizational shifts in fast-paced professional environments. I am confident that my skills, experience, and work ethic align closely with the growth objectives of Green Tech Manufacturing.
I would welcome the opportunity to further discuss how my leadership background and operational capabilities can contribute to your organization’s objectives. Thank you for your time and consideration. I look forward to the opportunity to discuss my application further.
Yours sincerely,
Elena M. Rodriguez

